
 

 

  

 

When you decided to become a foster or adoptive parent, it probably 

wasn’t because you love paperwork, but because you love children! Yet as a 

foster or adoptive parent, the need for proper documentation is essential. 

What is documentation anyway? Documentation, by definition, is the act of 

keeping a record of information. Documentation for foster and adoptive 

parents is an important communication tool between caseworkers, 

attorneys, teachers, resource workers, biological parents, therapists and 

more. More than that, good documentation lets these team members know 

how the child is doing in school, in the home, after visits and more. This 

information helps the team put a reunification plan together. It is also 

helpful for writing court reports, caseworker logs, and is protection and an 

insurance policy against false allegations. Documentation can also help in 

getting needed services for the child in your home.  

So how do we do all this documentation effectively and efficiently? Foster 

and adoptive parents are among some of the busiest people around. Time 

management is incredibly important to save your sanity! How much of what 

do we document each day? Start simple. Look at your calendar and note 

what appointments the child in your care had today. Think “who, what, 

when, where, why and how”. Who was involved in the appointment, what 

was the appointment for, when and where was the appointment, why was 

the appointment necessary and how did the child respond? Note only 

relevant information. If there was a particular fact or conversation that 

you feel necessary to share in detail, do so, otherwise stick to bullet 

points. Not every part of every conversation is relevant nor would it be 

efficient to document it all. 

It is important to document visit information especially if the visits are 

unsupervised. Note what time the child was picked up for the visit and  
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returned and how the child transitioned back. 

It is critical to document situations and behaviors. If the child acts 

inappropriately, lies, steals, acts out sexual, shows aggression with 

people or pets, document in detail! Give specific information on how 

you responded to the child, how they reacted to you and what 

happened prior to the situation. This gives you, as foster and 

adoptive parents, great protection if false allegations are ever 

thrown at you. 

Injuries and illnesses are also very important to note. Again, if the 

child fell, bumped his chin, required stitches, had a broken 

bone…document in detail! Again, this is an insurance policy for the 

foster and adoptive family. 

Don’t let all the documentation be negative. Also note breakthroughs 

and moments of change, progression at school or home and milestones 

reached! This shows that our love, care and dedication to the child is 

helping them grow! 

The last tip for writing effective documentation is to keep your 

emotions in check. Stick to the facts. Don’t let your feelings and 

emotions take over your documentation. Don’t bad mouth or put down 

biological families. Stick to the facts. Use a separate journal for 

releasing your personal feelings, but not the one you are sending to 

the team. 

Now we know how to effectively document, but how do we do it 

efficiently? Good documentation can be done in minutes a day. There 

are countless ways technology can assist you in keeping good 

documentation. You can email updates and save your sent updates in 

a secure file on your computer. Make sure you password protect your 

documentation to maintain confidentiality. You can use a Word file to 

save your documentation. You can use a simple notebook. You can use 

a handwritten journal. You can use notes on your smart phone and 

much more. If you have a day where nothing truly noteworthy took 

place, simply write “today was a quiet day and a good day”. 

Whatever you are most comfortable using, set aside 10 minutes a 

day to document. You will not regret taking the time to have a 

written history of your child’s life! 

Resource: About.com and Carrie Craft, Adoption/Foster Care Expert 

How  much do you 

know about 

documentation? 

Take this quick true/false quiz 

to find out! 

1. Documenting activities 

and behaviors is part 

of being a smart 

foster/adoptive 

parent? 

2. Allegations are some-

thing that only happen 

to unlucky foster 

parents? 

3. Documentation may 

help prevent 

allegations and help 

children receive 

services? 

4. Personal emotions, 

fears and opinions are 

all good things to 

include in 

documentation? 

5. Tools needed for good 

documentation 

include tools, binders 

and forms? 

6. Documentation takes 

a lot of time and is not 

worth the effort? 

7. Only negative events, 

problems and issues 

need to be 

documented? 

 

Answers: 1. True, 2. False, 3. True, 4. False, 5. 

False, 6. False, 7. False. 



 

UPCOMING TRAININGS 

IFAPA's Training Schedule 
WESTERN SERVICE AREA #1 

Date & Time  Name of Training Credit Location 

Feb. 7, 2015 

9am-4:30pm 
Working with Birth Families  6 hours 

Sioux City 

Stoney Creek Inn 

300 3rd St  

Feb. 14, 2015 

9am-12:15pm 
Doctors Speak a Foreign Language  3 hours 

Council Bluffs 

Country Inn & Suites  

17 Arena Way 

Feb. 14, 2015 

1:30pm-4:45pm 
Is Mental Health Puzzling You?  3 hours 

Council Bluffs 

Country Inn & Suites  

17 Arena Way 

Feb. 21, 2015 

9am-12:15pm 
Mandatory Child Abuse Reporter Training  3 hours 

Sioux City 

Stoney Creek Inn 

300 3rd St 

Feb. 21, 2015 

1:15pm-5:30pm 

CPR & First Aid (REGISTRATION FORM) 

To avoid late fees pay by Feb. 6 
4 hours 

Sioux City 

To be announced 

 

UPCOMING SUPPORT GROUPS 

Western Service Area #1 - SUPPORT GROUP TRAININGS 

Date & 

Time  
Training Details  Location 

Support Group 

Contact Person 

Feb. 12, 

2015 

6:30-

8:30pm 

TOPIC - Challenging 

Behaviors (Trainer: NW 

AEA) 

2 hours credit  

LeMars 

Grace Lutheran 

Church, 1430 7th Ave 

SE 

LeMars Support Group 

Chelle Bisenius  

712-480-3737 

Feb. 16, 

2015 

6:30-

8:30pm 

TOPIC - Managing Your 

Child's Wireless 

Connections 

2 hours credit  

Storm Lake 

St. Mark's Lutheran 

Church, 1614 West 5th 

St 

Storm Lake Foster 

Adoptive Parent Support 

Group 

Sue Thayer  

712-299-4759 

 

 

Make Plans to Attend 

IFAPA's Spring 
Conference 

IFAPA’s Spring Conference 

held on March 6 and 7 in 

Altoona is jam-packed with 

opportunities for learning and 

networking. We couldn’t be 

more excited to welcome 22 

trainers representing five 

states including Iowa, Ohio, 

California, Minnesota and 

Colorado. As experts in their 

fields these individuals will be 

offering 33 unique courses 

covering a wide variety of 

topics important to foster and 

adoptive parents and social 

workers. Registration 

deadline is Tuesday, Feb. 17 

 

Don’t forget Biological 

parents this 

Valentine’s Day. 

Help your kids make handprint 

hearts to give to their biological 

mom and dad. Paint each 

hand in a different color and 

press on a piece of paper to 

form a heart. Child can write a 

heart-shaped message around 

the prints.  

 

http://www.ifapa.org/pdf_docs/TDWorkingwithBirthFamilies.pdf
http://www.ifapa.org/pdf_docs/TDDoctorsSpeakAForeignLanguage.pdf
http://www.ifapa.org/pdf_docs/TDIsMentalHealthPuzzlingYou.pdf
http://www.ifapa.org/pdf_docs/TDMandatoryReporter.pdf
http://www.ifapa.org/pdf_docs/CPRRegFormSum2014.pdf
mailto:chelle.bisenius.pas@gmail.com
mailto:susan.thayer@lsiowa.org

